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A MESSAGE FROM THE REGION DIRECTOR Joan Wabnik

UPCOMING EVENTS

Welcome back!! The 2018-2019 school year has begun. Many of our
units and Councils have already had their first meeting and are making
plans for the coming school year.

October 25
Fall Conference
November 9– 11
NYS PTA Convention

Get ready, Get set , MemberHub is a GO!! We are all learning and
working with the new NYS PTA site called MemberHuB. This software has
many wonderful features and can be very useful to your PTA. Members
can pay by credit card and the unit can pay by e-check. Just give the link
to your parents and teachers and they can purchase any item you want
to sell from your PTA. There are numerous tutorials on the NYS PTA website, nyspta.org, to help you navigate the system.

December 7 & 8
Reflection Drop Offs
January 17
Presidents’/Principals’
Dinner
January 26
Winter Workshops
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All PTA’s should have added their officers including all contact information, completed the Merchant Processing agreement and set up your
store so your members can purchase membership for your unit. As you
plan your year, be sure to include funds for training and encourage all
members to attend. This year the NYS PTA Convention is in Saratoga
Springs on November 9-11. Registration is open. I look forward to meeting with each you at this great event.
If you are interested for your unit or Council to host a Traffic Safety Rodeo for NYS PTA, please contact them as there are dates available. All
expenses are covered by NYS PTA.
Suffolk Region is one of the 12 Regions of NYS PTA and one of the largest regions. We are here to help with your questions and any concerns
you may have. All Council Presidents are members of the Suffolk Region
Board of Managers. All are required to attend the monthly meetings .
They are welcomed to bring another officer to the meeting. If they cannot
attend they can send someone to represent them.
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PTA and What We Do
As the year begins, please keep in mind that the purpose of our organization is much more
than bake sales and fundraising:
PTA is: • A powerful voice for all children
• A relevant resource for families and communities
• A strong advocate for the education and well being of every child.
PTA Purposes:
• To promote the welfare of children and youth in home, school, community and place of worshop.
• To raise standards of home life.
• To secure adequate laws for the care and protection of children
• To Bring into closer relation the home and the schoo, that parents and teachers may cooperate
intelligently in the education of children and youth.
• To develop between educators and the general public such united efforts that will secure for all
children and youth, the highest advantage in physical, mental, social and spiritual education.

What is the Suffolk Region Board of Managers?
The Suffolk Region Board of Managers (BOM) is the counterpart to the Unit
Executive Board. It comprises the Officers of Suffolk Region and the Chairs of the Standing Committees, Assistant Directors, Council Presidents and Special Assignees. They meet once a month at the Eastern Suffolk BOCES Sherwood
Center in Holbrook. Each month reports are given by the Chairman, and in order to keep the units informed of current
information, the report can be found on the Suffolk Region Website with a synopsis of their reports.

Please remember—we are here to help!!

Contacting Suffolk Region PTA
Suffolk Region is committed to helping our units and Councils become
effective and successful child advocates. Please contact your Assistant
Director which is an experienced and trained PTA leader
should you need assistance.
• Each unit is assigned an Assistant Director (AD).
• Each Assistant Director is assigned a section in Suffolk
which is grouped by school district.
• Please refer to the AD assignment on opposite page or
Suffolkpta.org .
• Your AD is your first point of contact
• Your AD will respond to your email or phone call promptly and will copy
the appropriate chairperson relevant to your issue in the response
should it require their input or referral.

ASSISTANT DIRECTOR SECTIONS
Every PTA unit in Suffolk Region belongs to a specific section. Each section is assigned an AD (Assistant
Director). The ADs are a direct link between the unit/council and the region. The ADs are very knowledgeable about PTA policy. If you have questions or concerns, you can contact your AD. The following are
Suffolk Region sections with their ADs:
Section 1: Babylon, Bay Shore, Connetquot, Copiague, Fire Island, Brentwood, West Babylon, Wyandanch and Western Suffolk BOCES – Assistant Director—Damaris Sampayo—Damarispta@gmail.com
Section 2: Bayport-Blue Point, Central Islip, East Islip, Islip, North Babylon, Sayville and West Islip -—
Assistant Director—Wendy Natalone—jwjnat@msn.com

Section 3: Lindenhurst, Cold Spring Harbor, Huntington, South Huntington and Half Hollow Hills
Assistant Director—Stephanie Scaduto—festanie727@aol.com

Section 4: Commack, Elwood, Harborfields, Hauppauge, Kings Park and Northport/East Northport,
Longwood– Assistant Director—Chrissy Centrone - dcsa226@gmail.com
Section 5: Comsewogue, Middle Country, Port Jefferson, Patchogue-Medford, Rocky Point, South Country, Three Village and Sachem – Assistant Director—Joy Jensen - kelliegirlsmom@yahoo.com
Section 6: Amagansett, Center Moriches, Easthampton, Eastport-South Manor, East Quogue, Greenport,
Hampton Bays, Mattituck-Cutchogue, Montauk, Oysterponds, Quogue, Riverhead, Sag Harbor, ShorehamWading River, Southhampton, South Country, Southold, Shelter Island, Three Village and West Hampton
Beach – Assistant Director– Stephanie Scaduto—festanie727@aol.com

Officer’s Training
Training, training, and more training. I can’t say how important this is for PTA Officers. For the past
year, 90% of the issues that came to our attention are due to lack of training. Officer’s training is a perfect opportunity to start or complete your PTA fall cleaning. This training will equip new or returning
officers with the need to carry out their duties in their respective position. Suffolk Region offers training
at Fall Conference, Winter Workshops, New Officer’s Training, and Suffolk By the Sea. Please also
take advantage of NYS PTA Convention from November 9—November 11, 2018. Just think of all the
information you will have to share with your PTA board and members at your meetings. And guess
what? Training is a valid PTA expense.

Suffolk Region PTA provides a wealth of of workshop opportunities throughout the
year. Please refer to our website, www.suffolkpta.org for the dates and locations for
these trainings. We do understand, however, that at times there are difficulties in a
unit that may not necessarily be addressed at our training. Suffolk Region Board of
Managers members are available to come into a unit that needs help addressing
any concerns or issues that involve PTA protocol, procedures, structure, and function. We will not come in to provide
information that can be obtained through one of scheduled training opportunities. We can provide school of instruction that will get your unit back on track or clear up other problems that the unit may be experiencing. If you need
additional support, please contact

Debbie Epifane, Associate Director of Coordinator of Organizational
Outreach—depifane3@gmail.com
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What is Advocacy?
Suffolk Region PTA has an “Advocacy Team” which is similar to that of NYS PTA. This group is composed of the following chairpersons: Bylaws, Education, Environment, Family Engagement, Health and Wellness, Legislative Activity, and
Special Education. They generate reports for the monthly Board of Manager’s meetings in their areas of expertise which
are then posted on the Suffolk Region website. If you have a question or need assistance, reach out to them. Their contact
information is on our website.
Advocacy is what PTA is all about and our efforts need to continue all year. In order to assist units/councils in their
efforts, NYS PTA has created a month-by-month Advocacy Calendar. It contains suggestions that are easy to accomplish
and will help you be a successful advocate. This calendar can be found at:
https://nyspta.org/wp-content/uploads/2018/09/ADVOCACY-Calendar-2018-19.pdf

CALLING ALL UNITS!
CHECK YOUR BYLAWS EXPIRATION DATE!
Please check the date on your bylaws to make sure you have started the process for renewal. It MUST be completed
every three years regardless of whether or not you will be making changes. It is important to review them each time
to make sure that they are relevant for your current PTA. Units with bylaws that are expired will not be eligible for
awards from Suffolk Region or NYS State and will be considered "a unit NOT in good standing". At Suffolk Region we
want to help you to through the process to ensure that it is completed properly and on time for your unit or council.
If you visit the NYS website at www.nyspta.org, on the home page is the BYLAWS EZ icon which will direct you to the
web page with all of the information you need to complete the process which should take you no longer than 15-20
minutes to complete.
Once your unit has voted to approve the bylaws, the SIGNED AND DATED cover page MUST be sent to Suffolk Region
to move the approval process forward. Please DO NOT fax or scan the sheet, it must be an original copy. It is imperative that you send this sheet to the address below, or your bylaws CANNOT be moved forward for approval!
The signed and dated cover sheet must be sent to:
Lori Fontana
8 Lake Ave
Lake Ronkonkoma, NY 11779
If you have any questions about the process, please do not hesitate to contact me at bylaws@suffolkpta.org

TREASURER’S NOTES
• Two (2) signatures on every check.
• No checks made out to cash.
• Two people to count out funds received before the treasurer receives and
signs for it.
• Approve budget before any funds are raised or spent.
• Retain copies of minutes to document any budget amendments.
• Maintain check register and a ledger for each budget line.
• Bank statement to be reconciled by an appointed officer.
• Treasurer’s report at every meeting and annual report at year end.
• Annual Audit IRS requires all PTAs to file the 990 tax return by November 15th.

POINTS FROM THE REGISTRAR
As part of Suffolk Region PTA, units and councils are invited to many events
throughout the year. For each of these events, the unit attendees fill out and return a registration form along with a check. The registration form is an essential
part of the planning process for us.
.

Please remember:
1. To mail your registration form by the, Postmark By date.
2. To fill out the form in its entirety, especially the contact information. Telephone and
email addresses are especially important should an event need to be cancelled or postponed. Please print clearly.
3. Two signatures are needed on all PTA checks. Please make checks payable to Suffolk
Region PTA.
4. There is No At-The-Door registration for Presidents and Principals, Spring Conference and Suffolk by the Sea.
Thank you and looking forward to registering you in the year ahead.
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NATIONAL PTA - www.pta.org
As the largest volunteer child advocacy association in the nation, Parent Teacher Association (PTA) reminds our
country of its obligations to children and provides parents and families with a powerful voice to speak on behalf
of every child while providing the best tools for parents to help their children be successful students. PTA does
not act alone. Working in cooperation with many national education, health, safety and child advocacy groups
and federal agencies, the national PTA organization collaborates on projects that benefit children and that bring
valuable resources to its members.
National PTA Convention—New Orleans –June 21-24, 2018 New York State PTA Representatives

NYS PTA—www.nyspta.org
It is our hope that PTA members and advocacy partners will use this site to learn about New York State PTA’s current basic
policy, positions, directives, issues and advocacy efforts and link these to their own advocacy efforts at the grassroots level. To
receive important action alerts and messages. While we speak for every child with one voice, the more voices the louder the
chorus! Join us to keep the advocacy flame burning and sustain the legacy of that first small group of women in upstate New
York. In doing so, we will realize our vision: to make New York State PTA the premier association for advocacy and parent
involvement association for all children!
Suffolk Leadership Conference
Union College— Schenectady NY

July 20—July 22, 2018
Suffolk Region PTA

MEMBERHUB
Our new NYS PTA Membership Management system – replaced the Unit
Portal effective May 2018
STATE DUES PAYMENTS ARE DUE BY THE END OF EACH MONTH! Presidents or
Treasurers need to login to MemberHub, click Admin Console button, click on the STATE
PAYMENTS link on the right side of the PTA/PTSA tab and initiate the ACH Transfer/echeck. (Merchant Agreement must be completed first -located in the MONEY tab)

1. MemberHub/WePay technical issues, please submit a ticket to support.memberhub.com or click on the chat button if available within MemberHub
2. Please use Google Chrome as your browser when using MemberHub

3. What is my unit’s link for members to join online?– If your unit has completed the Merchant
Processing Agreement, your unit can now accept online payments for membership. Unit admins
can go to the STORE Admin tab to check the settings and to preview the store.
•

To capture the link to your store – click on VIEW STORE (top right) and copy and paste the url
at the top of the page (formatted like this – https://yoursubdomain.memberhub.store). Be sure
to test the link first to make sure it works before publishing.

MemberHub REMINDERS
ALL UNITS and COUNCILS MUST
complete their Form A's in MemberHub
even if an officer(s) have not changed,

entries must be made for 2018-2019 PTA year
Officers are reminded to enter Name, Address and Email
when updating Form A information
UPDATED MemberHub Information: at nyspta.org
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The PTA Reflections is known as one of the largest and oldest student recognition in
the arts, founded in 1969. The importance of exposing students to arts is without
question. As recently reported in a Harvard University study, students exposed to
the arts are found to be more tolerant and empathetic. Participation in the arts also
enhances students critical thinking skills. Suffolk Region PTA thanks you for supporting this program that has such a positive impact on students.

2018-2019 Reflections Theme "Heroes Around Me"
This year’s Reflections Program entitled, “Heroes Around Me” is now in full swing. Workshops were conducted in
July and August in preparation for this year’s program.

Fall Conference—Thursday, October 25, 2018
Registration starts: 6:30 p.m.
Workshops Begin: 6:45 p.m.—9:30 p.m.
Fall Conference is a designated Leadership Training Conference
Where: Hauppauge Middle School 600 Town Line Road, Hauppauge, NY 11720
Pre-registration is $10.00 per person or $25.00 per unit, which allows you to send as many members as you wish.

On-site registration is $12.00 pp, we cannot guarantee your workshop selections or a packet
PRE-REGISTRATION DEADLINE IS OCTOBER 19TH
Questions about this event, please contact Stephanie Scaduto at festanie727@aol.com

Lifetouch is the official
photographer of
Suffolk Region PTA

Class Act Photography is a Premier Sponsor
of Suffolk Region PTA!
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Record Retention
How Long Do We Have to Keep This information…………..
It is very important that certain records be retained. It helps to develop a records retention policy. Listed on this
page are items that should be reviewed on a periodic basis and kept in a safe place.
Accounts payable records ............................................................................................................................. 7 years
Annual audit reports ....................................................................................................................................... Permanently
Bank reconciliations...........................................................................................................................................1 year
Bylaws, including all amendments ............................................................................................................... Permanently
Cash receipt records ...................................................................................................................................... 7 years
Checks (canceled) (see exception, next line) ............................................................................................. 7 years
Checks (canceled) for important payments, i.e., taxes, special contracts, etc.
(checks should be filed with the papers pertaining to the transaction) ................................................................................................................................................................... Permanently
Contracts and leases (expired) .................................................................................................................... 7 years
Contracts and leases still in effect............................................................................................................... Permanently
Corporation reports filed with the secretary of state ............................................................................ Permanently
Correspondence with customers or vendors .............................................................................................1 year
Correspondence (general)........................................................................................................................... 3 years
Correspondence (legal) ............................................................................................................................... Permanently
Duplicate deposit slips ..................................................................................................................................1 year
Employee records (post-termination), if applicable ............................................................................. 3 years
Employment applications, if applicable ................................................................................................... 3 years
Equipment owned by PTA ........................................................................................................................... Permanently
Financial statements (year-end) and budgets........................................................................................ 10 years
Grant award letters of agreement .......................................................................................................... 10 years
Insurance records, accident reports, claims, policies, certificates ........................................................ Permanently
Inventories (products and materials)......................................................................................................... 7 years
Invoices ............................................................................................................................................................ 7 years
Journals ........................................................................................................................................................... Permanently
Minute books of directors and committees .............................................................................................. Permanently
PTA charter .................................................................................................................................................... Permanently
Petty cash vouchers ..................................................................................................................................... 3 years
Purchase orders............................................................................................................................................ 7 years
Record retention policy .............................................................................................................................. Permanently
Sales records ................................................................................................................................................ 7 years
Standing rules (current) ............................................................................................................................... Permanently
Tax-exempt status documents ................................................................................................................... Permanently
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Awards and Recognitions

National PTA, NYS PTA and Suffolk Region PTA all provide numerous ways for PTAs to
recognize outstanding PTA leaders, members, staff and students.
The following websites will be helpful in researching these many
awards and recognitions.
National PTA – www.pta.org
NYS PTA – www.nyspta.org
Suffolk Region PTA – www.suffolkpta.org

The Suffolk Region Directory has descriptions and information about applying for the awards. The
websites provide links to the award or recognition application.
The following awards applications are available now:
Ted Brigham Teacher of the Year – due November 15th
Danielle Alduino Scholarship – student award – due November 30th
A reminder that for a unit to be eligible for any awards, they must be considered
IN GOOD STANDING:

First membership payment made by Oct. 31st
Bylaws up to date
Insurance Paid
Filed 990 with the IRS no later than Nov. 15th
ALICE WILLETT LEADERSHIP AWARD
This special Suffolk Region Leadership Award was established to recognize PTA units, councils, and individual
members, who through their attendance at Suffolk Region Training events are working to ensure that they will
become better PTA leaders. It is named in honor of Alice Willett, a past New York State PTA President, and
member of the Suffolk Region Board of Managers. Even though “retired”, she continues to serve as a consultant
for Suffolk Region PTA . She was a model example for PTA leaders through her participation in Suffolk Region

